2. Thii tuc cAp phép day thém, hoc thém
- Trinh ty thyc hién:
* Budce 1: Chuan bj day du hd so theo quy dinh

* Bude 2: Nop ho so tai T6 Tiép nhan va giao tra hd so huyén (trong gid
hanh chinh tir thtr hai dén thir sdu hang tuan).

Chuyén vién tiép nhan hd so chuyén Phong Gido duc Pao tao huyén tham
muu giai quyét theo qui dinh.

a. Truong hop du diéu kién, Phong Gido duc va Pao tao xem xét cap phép to
chirc day thém, hoc thém.

b. Truong hop khong du diéu kién, Phong Gido duc va Pao tao huyén thong
bao bang van ban.

* Budc 3: Nhan két qua giai quyét tai T6 Tiép nhan va giao tra hd so
huyén (trong gid hanh chinh tir thir hai dén thtr sau hang tuan).

- Cach thire thuwe hién: Tryc tiép tai tru s& co quan hanh chinh nha nuéc
- Thanh phin, s6 lwong ho so:
* Thanh phan ho so:

1. Bdi v6i viée day thém, hoc thém trong nha truong: Cac truong chuan bi
day du bg ho so theo quy dinh tai khoan 1, Diéu 12, Thong tu s6 17/2012/TT-
BGDDT, gom:

- TO trinh xin cip gidy phép to chirc hoat dong day thém, hoc thém.

- Danh sach trich ngang ngudi ding ky day thém dam bao cac yéu cau
tai Di€u 8, Thong tu s6 17/2012/TT-BGDDT.

- Ké hoach t6 chirc hoat dong day thém, hoc thém, trong do néu r6 cac noi
dung vé: dbi tuong, ndi dung day thém, hoc thém; phurong an t6 chirc day thém,
hoc thém, dia diém, co s vat chét t chirc day thém; murc thu va phuong an chi
tién hoc thém; Hiéu trudng cam két thuc hién theo ding quy dinh cta Thong tu
s6 17/2012/TT-BGDPT va Quyét dinh s6 21/2014/QD-UBND.

2. Bdi voi viée day thém, hoc thém ngoai nha tru:(‘mg: T6 chuec, ca nhér}
chuan b1 day du bd ho so theo quy dinh tai khodn 2, Diéu 12, Thong tu so
17/2012/TT-BGDDT, goém:

- Pon xin cap gidy pheép t6 chtrc hoat dong day thém, trong d6 cam két
v6i Uy ban nhan dan x4, thi tran (goi chung 1a Uy ban nhan dan cap xa) noi dat
diém day thém, hoc thém thuc hién cac quy dinh vé day thém, hoc thém ngoai
nha truong va trach nhiém gilt gin trat tu, an ninh, ddm bao vé sinh moi1 truong
noi to chue day thém, hoc thém;

- Danh séch trich ngang nguoi td chirc hoat dong day thém, hoc thém va
nguoi dang ky day thém. Nguoi dang 1am cong chire, vién chirc khong dugce lam
Hi¢u trudng cac t6 churc hoat ddng day thém, hoc thém ngoai nha truong;
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- Pon xin day thém c6 dan anh cia nguoi ding ky day thém va co xac
nhan cua thu truéng co quan quan ly hodc Chu tich Uy ban nhan dan cap xa;

- Ban sao hop 1é bang cap chuyén mon, nghiép vu su pham cua ngudi to
chirc hoat dong day thém, hoc thém va nguotl dang ky day thém;

‘ - Giéy kham strc kh()é do bénh Viér} da khoa cép huyén tré 1én hodac Hoi
dong gidm dinh y khoa cap cho nguoi to chuc day thém, hoc thém va nguoi
dang ky day thém;

- K& hoach t6 chirc hoat dong day thém, hoc thém trong d6 néu rd cac ndi
dung veé: doi tugng hoc thém, phuong an t6 chic day thém, hoc thém, ndi dung day
thém, dia di€m, co s¢ vat chat to chirc day thém, mirc thu tién hoc thém.

* S6 luong hd so: 03 bo (trong d6 1 bd 14 ban chinh cd cong ching).
- Thoi han giai quyét: 20 ngay lam viéc ké tir ngay nhan da hd so hop

A

1€.
- Poi twong thuce hién thi tuc hanh chinh: Ca nhan, T4 chirc.
- Co quan thuc hién thua tuc hanh chinh:

* Co quan c6 thAim quyén quyét dinh: Uy ban nhin dan huyén.

* Co quan hodc ngudi c6 thAim quyén duoc oy quyén hodc phan cap thuc
hién (néu c6): Phong Gido duc va Pao tao huyén.

* Co quan truc tiép thyc hién: Phong Gido duc va Dao tao huyén
* Co quan phdi hop (néu ¢6): Uy ban nhan dan xa.

Két qua thi tuc hanh chinh: Quyét dinh hanh chinh

Lé phi (néu c6): Khong c6

Tén miu don, miu to khai: Khong c6

Yéu ciu, diéu Kién thwe hién thii tuc hanh chinh: Khong c6.

Can cur phap ly cua thu tuc hanh chinh:

* Can ctr Thong tu 17/2012/TT-BGDDT ngay 16 thang 5 nam 2012 cua
Bo Giao duc va Pao tao ban hanh Quy dinh vé day thém, hoc thém; Chi thi s6
2325/CT-BGDDT ngay 28 thang 6 nam 2013;

* Quyét dinh s6 21/2014/QD-UBND ngay 06 thang 6 nim 2014 cta Uy
ban nhan dan Thanh phd ban hanh quy dinh vé quan ly day thém, hoc thém trén
dia ban huyén;

* Vin ban sb 3140/GDDT-TC ngay 09 thang 9 nam 2014 cua So Giao
duc va Dao tao hué’ng dﬁp thuc hién Quy dinh vé quan ly day thém, hoc thém
trén dia ban Thanh pho H6 Chi Minh;

* Quyét dinh so 10486/QD-UBND ngay 30 thang 9 nam 2014 cua Chu

tich UBND huyén vé viéc iy quyén cap gidy phép to chic hoat dong day thém,
hoc thém.
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- Quyét dinh cong b6 thi tuc hanh chinh cia UBND TP s0: 3492/Qb-
UBND ngay 21/7/2009.

- Lanh dao phu trach: Ong Lé Hung Sen, Truong phong GD&DPT. Sb dt:
3.8920.844. Thu dién tir: trphonggdCuChi. TPHCM (@moct.edu.vn
- Cong chire true tiép thu ly:

+ Ong Nguyén Vin Pén, chuyén vién Phong GD&DT. S6 dt: 3.8921.357;
Thu dién tir: nvdencc.hcm@moet.edu.vn
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