* Piang ky thé chip bing quyén sir dung dat, tai san gin lién véi dat
a. Trinh ty thwe hién:

Buéc 1. Gia dinh, ca nhin c6 nhu cau ding ky thé chap bang quyén sir dung
dat, tai san gén lién v&i dat chuan bi déy du hd so theo quy dinh cua phap luat, ndop
hd so tai bd phan tiép nhan tryc thudc Van phong dang ky quyén st dung dat. Thoi
gian 1am viéc budi sang tir 7h30 — 11h30; budi chiéu tir 13h00 — 17h00 (tir thi hai
dén sang thtr bay hing tuan).

Buéc 2. Van phong dang ky quyén st dung dat kiém tra cac gidy to phap 1y
trong hd so, tham tra hd so, néu phu hop theo quy dinh thi trong thoi han khong
qua mot (01) ngay lam viéc ké tur pgay nhan du ho so hop 16 ‘thi thyc hién cac cong
viéc sau: Pang ky thé chap trén s6 by, cap nhat thong tin thé chap trén giay chiing
nhan va co s¢ dir liéu, chinh ly, cap nhat bién dong vao hd so dia chinh, co 50 dur
liéu dia chinh; chuyén bo phén tiép nhan truc thudc vin phong ding ky quyén st
dung dat.

~ Budc 3. BO phan tiép nhan tryc thudc Vin phong ding ky quyén st dung
dat gui tra két qua cho nguoi dan theo lich hen.Thoi gian budi sang tur 7h30 -
11h30; budi chi€u tir 13h00 - 17h00 (tr thir hai dén sang thir bay hang tuan).
b.Thanh phin, s6 lirgng ho so:

Thanh phan:

- Pon yéu cau dang ky giao dich bao dam;

- Hop dong bao dam hodc hop dong bao dam cé cong chimg hodc ching
thuc theo quy dinh cua phép luat;

- Gidy chimg nhan quyen sir dung dat, quyen s& hitu nha ¢ va tai san khac
gan lién voi dat hodc cac Gidy ching nhin da cip qua cac thoi ky;

- Bén sao c6 ching thuc glay to chirng minh tu cach phap ly cua ngudi yéu
cau ding ky; truong hop nguoi yéu cau dang ky la nguoi dugc uy quyén thi phai co
Vian ban uy quyén.

Sb lugng: 1 bo
c. Thoi han giai quyét (theo ngay lam viéc):

Co quan ding ky giao dich bao dam c6 trach nhiém giai quyét hd so ding
ky, dang ky thay doi, dang ky van ban thong bao vé viéc xu ly tai san bao dam, sura
chira sai sot vé dang ky giao dich bao dam, x6a ding ky giao dich bao dam trong
ngay nhan ho so dang ky hop 1¢; néu nhan ho so sau 15 gio, thi hoan thanh viéc
dang ky ngay trong ngay lam viéc ti€p theo; trong truong hop phai keo dai thoi
gian gidi quyet ho so dang ky thi cling khong qua 03 ngay lam viéc.

d.Pdi twong: ca nhan
e.Co quan thuc hién:
- Co quan co thAim quyén quyét dinh: Van phong ding ky quyén su
dung dat huyén
- Co quan hodc nguoi co thAim quyén duoc uy quyén hodc phan cap
thuc hién (néu co): khong co



- Co quan tryc tiép thuc hién TTHC: Vin phong ding ky quyén sir
dung dat huyén
- Co quan phdi hop (néu c6): Uy ban nhan dan x, thi tran noi c6 dét

‘ Két qua thwce hi€n: Ching nhan bién dong 1én trang 4 Gidy chimg nhan
quyén st dung dat

Lé phi (néu c¢6): 80.000 /lan.

~ Tén méu don, miu to khai: Don yéu cau ding ky thé chap quyén st dyung

dat, tai san gan lién véi dat. (Mau 01).

Yéu ciu, diéu Kién thye hién thii tuc hanh chinh: Khong c6

f. Can cwr phap ly cia thua tuc hanh chinh:

- Luat Pat dai s6 13/2003/QH11 ngay 10 thang 12 nim 2003; ¢ hiéu luc thi
hanh ngay 01/7/2004.

- Luat Xay dung s6 16/2003/QH11 ngay 26 thang 11 nam 2003; c6 hiéu lyc
thi hanh ngay 01/7/2004.

- Luat Nha ¢ s6 56/2005/QH11 ngay 29 thang 11 nim 2005; c¢6 hiéu luc thi
hanh ngay 01/7/2006.

- Lut s0 38/2009/QH12 ngay 29 thing 6 nim 2009 stra doi, bo sung mot s
di€u cua cac luat lién quan dén dau tu xay dung co ban; ¢ hi¢u lyc thi hanh ngay
01/8/2009.

- Nghi dinh sO 88/2009/ND-CP ngay 19 thang 10 ndm 2009 cua Chinh phu
v€ cap gidy chimg nhan quyén sir dung dat, quyén so hiru nha ¢ va tai san khac gan
lién v&i dat; co hi€u lyc thi hanh ngay 10/12/20009.

- Thong tu s0 17/2009/TT-BTNMT ngay 21 thang 10 nim 2009 cua B}

truong Bo Tai nguyén va Moi truong quy dinh vé glay chting nhin quyén st dung

dat, quyén so hitu nha & va tai san khac gin lién véi dat; c6 hiéu luc thi hanh ngay
10/12/2009.

- Nghi dinh s 83/2010/ND-CP ngay 23 thang 07 nim 2010 ctia Chinh Phu
vé dang ky giao dich dam bao.

- Thong tu 5O 69/2011/TT-BTC ngay 18 thang 05 nam 2011 cua B0 truong
B6 Tai Chinh vé& huong dan ché d6 thu, ndp, quan ly va sir dung 1€ phi dang ky
giao dich dam bdo, phi cung cap thong tin vé giao dich dam bdo va phi sir dung
dich vu khach hang thuong xuyén.

- Thong tu s6 20/2011/TT-LT- BTP-BTNMT ngay 18 thang 11 ndm 2011
huéng din vé viée dang ky thé chap quyén si dung dét, tai san gin lién vdi dat.



MAiu s6 01/PKTC

CONG HOA XA HOI CHU NGHIA VIET NAM PHAN GHI CUA CANBO DANG KV

Doc lap - Ty do - Hanh phuc Thoi diém nhan hé so:
___gio___ phut ngay / /

cvvveeieniey, NAY o thARG o NAM. ... | Vao $6 tiép nhan hé so:

PON YEU CAU PANG KY THE CHAP CUyemso-——————- i on Gina i
QUYEN SU DUNG PAT, TAI SAN GAN LIEN VOI PAT (k§ va ghi 13 ho, tén)

(Ban hanh kém theo Thong tu lién tich s6 20/2011/TTLT-BTP-
BTNMT ngay 18 thang 11 ndm 2011 ctia B Tu phap va B Tai
nguyén va Moi truong)

PHAN KE KHAI CUA CAC BEN KY KET HQOP PONG THE CHAP
1. Bén thé chip
1.1. Tén day du cua to chic, cd nhan: (viét chit IN HOA) .......coeeeeeeeeeeeeeeeeeeeeeeeeeeeeee.
L1.2. D1a Chi HEN RE: oo et e e e e e e e eeas
1.3. SO dién thoai (16U €0):eeeeeee veeveeeves FAX (MEU CO) eoveveeseeeeeeseeeeeseeeeeeereee e,
DA ChT €MAIL (U CO): v oot e e
1.4. D Chtrng minh nhan dan D Ho chiéu
S0 ettt
COQUAN CAP. ... cdp ngay ... thang .........nam ..............
| ] GCN ding ky kinh doanh | ] QP thanh lap | |GP dau tu
S0 ettt ettt
COGUAN CAP........oo ool cdp ngay .........thang . ...... nam ............
2. Bén nhan thé chap
2.1. Tén day du cua t6 chic, cd nhan: (viét chit IN HOA) ........cooeeeeeeeeeeeeeeeeeeeeeeeeeen.
2.2. D18 Chi HEN NE: oo e e
2.3. S6 dién thoai (16U €0):eveeeee veeveeeeeeees FAX (MOU CO) v,
DA ChT €MAIL (U CO): v oottt ee e e
2.4. D Chtrng minh nhan dan D Ho chiéu
S0 ettt
COQUAN CAP. ..o, cdp ngay .........thang ....... nam ...........
| ] GCN ding ky kinh doanh | ] QD thanh lap | |GP dau tu
S0 ettt ettt
COGUAN CAP.........ooeeee e, cap ngay ......thdng ... ....ndm ...




3. Mb ta tai sin thé chap
3.1. Quyen st dung dat

3.1.1. Thira dat sb:. e TODAN A0 SO (MU CO): o, ;
Loai dat ...........
3.1.2. bia chi thua dat .......................................................................................................
3.1.3. Dién tich At thE ChAD:.....ee et m?2
(ghzbangchu’ ........................................................................................................... )

3.1.4. Glay td vé quyén st dung dat:
a) Gidy ching nhan quyén st dung dat, quyén s& hiru nha & va tai san khac gin lién véi
dat:

SO phat hanh: ............................. , SO VAO SO CAP ZIAY: nevvvreieieaeeeeeeieciieieeeaeaeeeannns
Coquan cap: ..........ccouvviiiiiiiiiiinnnnnn, ,capngay ......... thang ..... nam ............
b) Gidy to khac v& quyen st dung Gat: .......oooeeeiiiiiiiiiee e

3.2. Tai san gin lién véi dat:
3.2.1. Giay chirng nhan quyén sir dung dat, quyén s¢ hiru nha & va tai san khac gan lién
véi dat:

S6 phat hanh:..................... , SO VAO SO CAP GIAV: ..o,

Co quan COAD oo , cdp ngay ...... thang ..... nam ........

3.2.2. S6 cua thira dat noi c6 tai San: ................. ; ToO ban d6 s6 (néu co): ..........................

3.2.3. MO tA ta1 SAN thE ChAP: .oeiviiiiiiiiieeeeeeeee e

4. Hop dong thé chap: s6 (néu c6) .......................... , ky két ngay .... thang ..... nam ........

S5. Tai li€u KEM theo: ... ae e
D Nhan truc tiép

6. Phwong thirc nhian két qua [ |Nhan qua duong buu dién (ghi rd dia chi)
dang ky:

..................................................................

..................................................................

Cdc bén cam doan nhitng thong tin dwoc ké khai trén don nay la trung thuwe, ddy du,
phu hop voi thod thuan cua cdac bén va hoan toan chiu trach nhiém truwoc phap ludt vé
cdc thong tin da ké khai.




BEN THE CHAP BEN NHAN THE CHAP

(HOAC NGU'OI PUQC BEN THE (HOAC NGUOI PUQC BEN NHAN THE
CHAP UY QUYEN) CHAP UY QUYEN)
(Ky, ghi ré ho tén va déng ddu, (Ky, ghi ré ho tén va déng ddu,
néu la té chirc) néu la té chirc)

PHAN CHUNG NHAN CUA CO QUAN PANG KY

Vin phong ding ky quyén sir dung dit (Phong Tai nguyén va Mdi truong): ...............

Chirng nhaAn VIEe the ChAD ........ooooiiieeeee e
da dwgc dang ky theo nhirng ngi dung ke khai tai don nay.

..................... ngay ...... thang...... nam...........
THU TRUONG CO QUAN DPANG KY
(Ghi ré chitc danh, ho tén, ky va déng ddu)




* Ping ky thé chap, bao lanh quyén sir dung dat va tai san gin lién véi
dat hinh thanh trong twong lai

a. Trinh ty thye hién:

Buéc 1. Gia dinh, ca nhan c6 nhu cau dang ky thé chap bang quyen st dung
dat, tai san gin lién v6i dat hinh thanh trong tuong lai chuan bi day da hd so theo
quy dinh cua phap luat, nop hd so tai bo phan tiép nhan tryc thudc Vin phong dang
ky quyén str dung dat. Thoi gian lam viéc budi sang tur 7h30 — 11h30; budi chiéu tir
13h00 — 17h00 (tir thir hai dén sang thir bay hang tuan).

Buéc 2. Van phong dang ky quyén str dung dat kiém tra cac gidy to phap 1y
trong hd so, tham tra hd so, néu phu hop theo quy dinh thi trong thoi han khong
qua mot (01) ngay lam viéc ké tir ngay nhan du hé so hop 18 thi thuc hién cac cong
viéc sau: Pang ky thé chap trén s6 bd, cap nhat thong tin thé chip trén gidy chimg
nhan va co s¢ dir liéu, chinh 1y, cap nhat bién dong vao hd so dia chinh, co s& dir
liéu dia chinh; chuyén bo phan tiép nhdn tryc thudc vin phong ding ky quyén st
dung dat.

Buéc 3. BO phan tiép nhan truc thudc Van phong dang ky quyén sir dung dat
gui tra két qua cho ngudi dan theo lich hen.Thoi gian budi sang tur 7h30 - 11h30;
budi chiéu tir 13h00 - 17h00 (tir thir hai dén sang thi bay hing tuan).

b. Thanh phén, s6 lwong ho so:

* Thanh phén hd so:

- Pon yéu cau ding ky thé chip quyen su dung , tai san gin 11en trén dat
theo mau (02 ban chinh), Van ban uy quyén néu ngudi co yéu cau uy quyén.

- Hop ddng thé chap quyén sir dung, tai san gin lién trén dat co cong ching
hoac chung thyc (01 ban chinh)

- Glay ching nhan quyén st dung dat hoac gidy chimg nhan quyén 50 hiru
nha va quyén su dung dat gidy chimg nhan quyén so hiru cong trinh hoac gidy to
vé quyén so hitu nha, quyén st dung dt da duoc cdp (01 ban chinh va 01 ban sao
c6 churng thuc)

- Gidy phép xiy dung (01 ban chinh va 01 ban sao c6 ching thuc).

* 86 lugng hd so: 01(bo).

c. Thoi han giai quyét (theo ngay lam viéc):

Co quan ding ky giao dich bao dam c6 trach nhiém giai quyét hd so ding
ky, dang ky thay doi, ding k¥ van ban thong bao vé viéc xur 1y tai san bao dam, stra
chira sai s6t vé ding ky giao dich bao dam, x6a ding ky giao dich bao dam trong
ngdy nhan ho so dang ky hop 1¢; néu nhan ho so sau 15 gio, thi hoan thanh viéc
ding ky ngay trong ngay lam viéc tiép theo; trong trudng hop phai kéo dai thoi
gian giai quyét ho so ding ky thi ciing khong qua 03 ngay lam viéc.

d.  Péi twong: Ca nhan.

e. Co quan thue hién:

* Co quan c6 thAm quyén quyét dinh: Phong Tai nguyén va Mai truong hoic
Vin phong ding ky quyén sir dung dat quan - huyén



