CONG BAO/SH 56/Ngay 15-12-2012 13

3. Thii tuc cap lai ban chinh Giay khai sinh

- Trinh tu thuc hién:

+ Buoc 1:

Nguoi co yéu cau cip lai ban chinh Gidy khai sinh truc tiép nop hd so tai bd
phan tiép nhan va tra két qua tir thir hai dén tha sau (budi sang tir 7 gid 30 phat dén
11 gid 30 phut, budi chiéu tir 13 gid 00 dén 17 gid 00) va budi sang thir bay (tir 7 gio
30 phut dén 11 gio 30 phit) hodc gui dé nghi qua dudng buu dién dén Uy ban nhan
dan quan - huyén.

Truong hop khong cé diéu kién truc tiép nop hd so thi c6 thé ty quyén cho
nguoi khac 1am thay. Viéc tly quyén phai bang vin ban va phai duoc cong ching
hoac chung thuc hop I€. Néu nguol duge uy quyén la ong, ba, cha, me, con, vg,
chdng, anh, chi, em rudt cia nguoi Gy quyén thi khong can phai c6 van ban Gy quyén,
nhung phai c¢6 gidy to chimg minh vé méi quan hé néu trén.

+ Budc 2:

Céan b tiép nhan ho so kiém tra tinh day du va hop 1& cua cac gidy to trong hd
SO.

Truong hop hd so con thiéu hodc khong hop 16, can bo tiép nhan viét phiéu
huéng din bd sung ho so. Trong phiéu hudng din phai ghi ddy du, 16 rang timg loai
gidy to can bo sung, can bd tiép nhan ho so ky, ghi 16 ho tén va giao (hodc giri) cho
ngudi ndp hd so.

Truong hop hd so da déy du, hop 1€, can bo tiép nhan hd so cép Bién nhan co6
ghi rd ngay tra hd so cho ngudi ndp ho so.

+ Budce 3:

Nhan tra két qua giai quyét hd so theo bién nhan tai BO phan tiép nhén va tra két
qua.

- Cdch thirc thure hién: Truc tiép tai tru sé co quan hanh chinh nha nudc

- Thanh phén, sé lwong hé so:

* Gidy to phai nop:
+ To khai cdp lai ban chinh Gidy khai sinh (theo mau quy dinh).
+ Ban chinh Gidy khai sinh cii (néu co).

* Gidy tO phai xuét trinh:
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+ Ban sao c6 chung thuc hodc ban sao kém ban chinh dé d6i chiéu Gidy Chtng
minh nhan dan hodc hd chiéu ctia ngudi yéu cau cép lai ban chinh Gidy khai sinh.

+ Vin ban ty quyén hoic gidy to ching minh vé mdi quan hé ong, ba, cha, me,
con, Vo, chéng, anh, chi, em rudt gitta nguoi ndp ho so va nguoi can cép lai ban
chinh Giy khai sinh trong trudng hop ngudi can cap lai ban chinh Gidy khai sinh
khong c6 diéu kién truc tiép nop hd so.

Trudng hop hé so duge gui qua duong buu dién, thi cac gidy to xuét trinh phai
1a ban sao c6 ching thuc; trudng hop truc tiép ndp hd so thi ndp ban sao cac gidy to
néu trén kém ban chinh dé d6i chiéu hoic ban sao c6 chimg thuc.

* 86 lwong ho so: 01 bd

- Thoi han gidi quyét: Giai quyét hd so ngay trong ngay 1am viéc, néu nhan hd
so sau 15 gio thi tra két qua trong ngay 1am viéc tiép theo. Trong trudng hop phai xac
minh, thi thoi han dugce kéo dai khong qua 03 ngay lam viéc.

- Doi twgng thuwe hign thii tuc hanh chinh: C4 nhan.

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan - huyén.

- Co quan truc tiép thwe hién: Phong Tu phap quén - huyén.

- Két qua thwe hién thii tuc hanh chinh: Gidy khai sinh (ban chinh cap lai).

- Lé phi: 10.000 dong.

- Tén mdu don, mdu to khai: TS khai cap lai ban chinh Gidy khai sinh (miu
TP/HT-2012-TKCLBCGKS).

- Yéu cdu, diéu kién thwc hién thii tuc hanh chinh:

Gidy khai sinh bi mat, hu hong hodc phai ghi chi qua nhiéu ndi dung do duoc
thay ddi, cai chinh ho tich, xac dinh lai dan tdc, xac dinh lai gid1 tinh, bd sung ho tich
hodc diéu chinh ho tich ma S6 diang ky khai sinh con luu trit dugc, thi dugc cap lai
ban chinh Gidy khai sinh.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 cua Chinh phu vé
dang ky va quan 1y ho tich (c6 hi¢u lyc tir ngay 01 thang 4 nam 2006).

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 ndm 2012 ctia Chinh phu sira
d6i, bd sung mot s6 diéu cta cac Nghi dinh vé ho tich, hon nhéan va gia dinh va chimg
thuc (c6 hiéu luc tir ngay 01 thang 4 nam 2012).
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+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 niam 2012 cta Bo Tu phap
sira d6i, bd sung mot sd diéu ciia Thong tu s6 08.2/2010/TT-BTP ngay 25 thang 3
nam 2010 cua Bo Tu phap vé viéc ban hanh va huong dan viéc ghi chép, luu trir, st
dung s0, biéu mau ho tich (c6 hiéu luc ké tir ngay 01 thang 7 nam 2012).
+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nim 2007 cta Uy ban
nhan dan Thanh phé HO Chi Minh ban hanh biéu mic thu 18 phi dang ky ho tich trén
dia ban Thanh phd (c6 hiéu luc sau 10 ngay ké tir ngay k).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI CAP LAI BAN CHINH GIAY KHAI SINH
KANR G D

Ho va tén nguwoi Khai: ...
NOi thudng tri/tam 1 P ..o
S6 Gidy CMND/Gidy to hop 18 thay thé: @ ..o,
Quan hé véi nguoi duoc cap lai ban chinh Gidy khai sinh: ..........cc.ccocoeveenne.....

PENGITE Do e cip lai ban chinh Giay
khai sinh cho nguoi cé tén dwdi day:

|3 (O I 1< Gio1 tinh: ....oovvveiieiiiiiiie

Ngay, thang, nam SINN: .......coooiiiiiiiiiee e e e eaee e

Mau TP/HT-2012- TKCLBCGKS

INOT ST @ e
DaAn tOC: .ooooeeiiieeeeeeee e QUAC HCH: e,
NOT thudng tri/tam 10 @ ..o ere s
Hovatén cha: . ... ... o e
Dantdc: ...l Quéc 15¢] + A Namsinh ....................
Noi thuong tra/tam tri: O ..o
HoO Va ten mE: ... o e
Dan tdc: ...ccovvvveieeieieees Qudbc tich: v, Namsinh ...................
Noi thuong tri/tam tri: ..o
Padang ky khai sinh tai: ...
ngay thang ndm

4 .. A (6 A A
Theo Gidy khai sinh 86: @.....coovvvevieeeeies QuYyen SO i

Ly do Xin CAP LAE .. .oovniiei e
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T61 cam doan nhitng nd1 dung khai trén day 1a ding su that va chiu trach nhiém

trude phap luat vé cam doan ctia minh

Nguwoi khai
(ky va ghi ro ho tén)

Chii thich:

() Ghi 15 tén co quan thuc hién viéc cip lai ban chinh Gidy khai sinh.

@ Ghi theo dia chi dang ky thudng tra va gach cum tir “tam tra””; néu khong c6 noi dang ky thuong
tr thi gach hai tir “thuong trt” va ghi theo dia chi dang ky tam tra.

®) Néu ghi theo s6 CMND, thi gach cum tir “Gidy to hop 16 thay thé”; néu ghi theo s6 Gidy to hop
1¢ thay thé thi ghi rd tén gidy to va gach cum tir “CMND”.

@) Truong hop tré em sinh tai bénh vién, thi ghi tén bénh vién va dia danh hanh chinh noi tré em
sinh ra (vi du: bénh vién Phu san Ha N¢i). Truong hop tré em sinh tai co s¢ y té, thi ghi tén co s¢ y
te va dia danh hanh chinh noi tré em sinh ra (vi du: Tram y t€ xa Dinh Bang, huyén Tur Son, tinh
Bac Ninh).

Trudng hop tré em sinh ngoai bénh vién va co so y té, thi ghi dia danh cta 03 cdp hanh chinh
(cap xa, cap huyén, cap tinh), noi tré em sinh ra (vi du: xa DPinh Bang, huyén Tur Son, tinh Bac
Ninh).

Truong hop tré em dugce sinh ra ¢ nudc ngoai, thi noi sinh dugce ghi theo tén thanh phé, tén
nudc, noi tré em dé duoc sinh ra (vi du: Luan Pon, Lién hi¢p vuong quoc Anh va Bac Ai-len; Bec-
lin, Cong hoa lién bang Dirc).

) Ghi noi thuong trd/tam tra cla bd, me tai thoi diém dang ky khai sinh cho con; cach ghi thuc
hién theo hudng dén tai diém @
© Chi khai khi biét rd.



