CONG BAO/S6 56/Ngay 15-12-2012 11

2. Thii tuc cap ban sao gidy to hd tich tir so ho tich
- Trinh tu thuc hién:
+ Buoc 1:

Nguodi cé yéu cau cép ban sao giéy to ho tich tir s6 géc o thé nop ho so tai bd
phan tiép nhan va tra két qua (tir tht hai dén tht sau (budi sang tir 7 gio 30 dén 11 gid
30, budi chiéu tir 13 gio 00 dén 17 gio 00) va budi sang thr bay (tir 7 gio 30 phut dén
11 gio 30 phut) hodc gui dé nghi qua dudng buu dién dén Uy ban nhan dan quan -
huyén.

Truong hop khong cé diéu kién truc tiép nop hd so thi c6 thé ty quyén cho
nguoi khac 1am thay. Viéc tly quyén phai bang vin ban va phai duoc cong ching
hoac chung thuc hop I€. Néu nguol duge uy quyén la ong, ba, cha, me, con, vg,
chdng, anh, chi, em rudt cia nguoi Gy quyén thi khong can phai c6 van ban Gy quyén,
nhung phai c¢6 gidy to chimg minh vé méi quan hé néu trén.

+ Budc 2:

Céan b tiép nhan ho so kiém tra tinh day du va hop 1& cua cac gidy to trong hd
SO.

Truong hop hd so con thiéu hodc khong hop 16, can bo tiép nhan viét phiéu
huéng din bd sung ho so. Trong phiéu hudng din phai ghi ddy du, 16 rang timg loai
gidy to can bo sung, can bd tiép nhan ho so ky, ghi 16 ho tén va giao (hodc giri) cho
ngudi ndp hd so.

Truong hop hd so da déy du, hop 1€, can bo tiép nhan hd so cép Bién nhan co6
ghi rd ngay tra hd so cho ngudi ndp ho so.

+ Budce 3:

Nhan tra két qua giai quyét hd so theo bién nhan tai BO phan tiép nhén va tra két
qua.

- Cdch thirc thwe hién: Tryc tiép tai co quan hanh chinh nha nudc hodc giri hd
so qua duong buu dién.

- Thanh phén, s6 luong hé so:

* Gidy tO phai xudt trinh

+ Gidy Chimg minh nhan dan hodc ho chiéu ctua nguoi yéu ciu cip ban sao gidy
to ho tich dé xac dinh vé ca nhan nguoi do.
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Truong hop hé so giri qua drong buu dién, thi cdc gidy to xudt trinh phdi la ban
sao ¢é chimg thuc; trieong hop truc tiép nép hé so thi ndp ban sao cdc gidy to néu
trén kém ban chinh dé déi chiéu hodc ban sao cé chung thuc.

+ Vian ban Gy quyén hodc gidy to ching minh mdi quan hé nhan than.

bé duoc cong nhan va st dung tai Viét Nam, cac giéy to, tai liéu do co quan co
tham quyén cua nudc ngoai cAp phai duoc hop phap hoa lanh sy, trir trudng hop céac
giéy to, tai liéu dugc mién ching nhan 13nh su, hop phap hoa lanh sy theo quy dinh.

* S luong ho so: 01 bod

- Thoi han gidi quyét: Giai quyét hd so ngay trong ngay lam viéc, néu nhan hd
so sau 15 gio thi tra két qua trong ngay 1am viéc tiép theo.

- Doi twgng thwe hign thii tuc hanh chinh: Ca nhan

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan - huyén.

- Co quan truec tiép thwe hign: Phong Tu phap quan - huyén

- Két qua thyee hién thii tuc hanh chinh: Ban sao gidy to ho tich

- Lé phi: 3.000 dong/ban sao.

- Tén méu don, mdu to khai: Khong.

- Yéu cdu, diéu ki¢n thwc hién thii tuc hanh chinh: Khong.

- Can ciwr phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 cua Chinh phu vé
dang ky va quan ly ho tich (c6 hiéu luc tir ngay 01 thang 4 nam 2006).

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 ndm 2012 ctia Chinh phu sira
d6i, bd sung mot s6 dicu clia cac Nghi dinh vé ho tich, hon nhan va gia dinh va chimg
thuc (c6 hi¢u lyc tir ngay 01 thang 4 nam 2012).

+ Quyét dinh s6 82/2009/QD-UBND ngay 26 thang 10 nim 2009 cta Uy ban
nhan dan Thanh phé) Ho Chi Minh vé ban hanh mirc thu, ché d6 thu, ndp, quan ly va
str dung 18 phi cap ban sao tir s6 bd gdc, 18 phi ching thuc ban sao tir ban chinh va
chtng thuc chit ky trén dja ban Thanh phd HO Chi Minh (c6 hiéu luc sau 10 ngay ké
tor ngay ky).



