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Phian II
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
CHINH SUA POI, BO SUNG, THAY THE THUQC THAM QUYEN
GIAI QUYET CUA UY BAN NHAN DAN QUAN, HUYEN
TREN PIA BAN THANH PHO HO CHi MINH

A.LINH VUC HANH CHINH TU PHAP

1. Thii tuc diéu chinh h tich cho moi truwong hop khong phan biét d tudi

- Trinh tu thuc hién:

+ Budce 1:

Nguoi ¢6 yéu cau diéu chinh ho tich ndp hd so tai b phan tiép nhan va tra két
qua cua Uy ban nhan dan quén - huyén, tir tht hai dén thtr sau (budi sang tir 7 gio 30
phut dén 11 gio 30 phat, budi chiéu tir 13 gio 00 dén 17 gio 00) va budi sang thi bay
(tir 7 gior 30 phut dén 11 gid 30 phat).

Truong hop khong c6 diéu kién truc tiép nop hd so thi c6 thé ty quyén cho
nguoi khac 1am thay. Viéc tly quyén phai bang vin ban va phai duoc cong ching
hoac chung thuc hop 1€. Néu nguol duge uy quyén la ong, ba, cha, me, con, vg,
chdng, anh, chi, em rudt cia nguoi Gy quyén thi khong can phai c6 van ban Gy quyén,
nhung phai c¢6 gidy to chimg minh vé méi quan hé néu trén.

+ Budc 2:

Céan b tiép nhan ho so kiém tra tinh day du va hop 1& cua cac gidy to trong hd
SO.

Truong hop hd so con thiéu hodc khong hop 1é, can bo tiép nhan viét phiéu
huéng din bd sung ho so. Trong phiéu hudng din phai ghi ddy du, rd rang timg loai
gidy td can bd sung, can bo tiép nhan ho so ky, ghi 16 ho tén va giao cho ngudi ndp
hd so.

Truong hop hd so da déy du, hop 1€, can bo tiép nhan hd so cép Bién nhan co6
ghi rd ngay tra hd so cho ngudi ndp ho so.

+ Budce 3:

Nhan tra két qua giai quyét hd so theo bién nhan tai BO phan tiép nhén va tra két
qua.

- Cdch thirc thure hién: Truc tiép tai tru so co quan hanh chinh nha nuéc



CONG BAO/SH 56/Ngay 15-12-2012 7

- Thanh phén, s6 luong hé so:

* Gidy to phai ndp:

+ T& khai diéu chinh ndi dung trong cac gidy to ho tich khac (theo mau quy
dinh).

* Gidy tO phai xuét trinh:

+ Ban photo ban chinh Gidy khai sinh ctia ngudi can diéu chinh ho tich (kém
ban chinh dé doi chiéu).

+ Gidy to lién quan dé lam cin cir cho viéc diéu chinh ho tich trong truong hop
ndi dung diéu chinh khong lién quan dén Giay khai sinh.

+ Gidy chtirng minh nhan dan hoic Ho chiéu ciia ngudi di dang ky ho tich dé xac
dinh vé ca nhan nguoi d6; S6 ho khau, S6 ding ky tam tra dé 1am can clr xac dinh
tham quyén dang ky ho tich theo quy dinh. (Ban sao c6 ching thuc hodc ban sao kém
ban chinh d¢ dbi chiéu)

+ Véan ban uy quyén hoac giéy to chirng minh vé mbi quan h¢ ong, ba, cha, me,
con, VO, chéng, anh, chi, em rudt gitra ngudi ndp hd so va nguoi can diéu chinh ho
tich trong trudng hop ngudi can diéu chinh ho tich khong co diéu kién truc tiép nop
ho so.

+ Ban chinh gidy to can diéu chinh.
* 86 lwong ho so: 01 bd

- Thoi han gidi quyét: Giai quyét hd so ngay trong ngay lam viéc, néu nhan hd
so sau 15 gio thi tra két qua trong ngay 1am viéc tiép theo.

- Doi twong thuwe hién thii tuc hanh chinh: Ca nhan.

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quin - huyén

- Co quan truec tiép thwe hign: Phong Tu phap quan - huyén

- Két qud thuwe hign thii tuc hanh chinh: Ban chinh Giay to ho tich da duoc
diéu chinh

- L¢ phi: khong

- Tén mdu don, méu to khai: To khai diéu chinh noi dung trong céac gidy to ho
tich khac (khdng phdi la Gidy khai sinh) (Mau TP/HT-2012-TKDCHT).

- Yéu cdu, diéu kién thwc hién thii tuc hanh chinh: Khong.
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- Can cwe phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 caa Chinh phu vé
dang ky va quan ly ho tich (c6 hiéu luc tir ngay 01 thang 4 nam 2006).

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nim 2012 ctia Chinh phu sira
d6i, bd sung mot s6 diéu cta cac Nghi dinh vé ho tich, hon nhéan va gia dinh va chimg
thuc (c6 hi¢u lyc tir ngay 01 thang 4 nam 2012).

+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nim 2012 cia Bo Tu phap
sira d6i, bd sung mot sd diéu ciia Thong tu s6 08.2/2010/TT-BTP ngay 25 thang 3
nam 2010 caa Bo Tu phap vé viéc ban hanh va huéng dan viéc ghi chép, luu trix, st
dung s0, biéu mau ho tich (c6 hiéu luc ké tir ngay 01 thang 7 nam 2012).

+ Quyét dinh sb 39/2008/QD-UBND ngay 12 thang 5 nim 2008 cta Uy ban
nhan dan Thanh phé H6 Chi Minh vé viéc mién thu mot s6 khoan phi, 1é phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thi tudng
Chinh pht (c6 hiéu luc sau 10 ngay ké tir ngay ky).
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Mau TP/HT-2012-TKDCHT

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PIEU CHINH NOI DUNG
TRONG CAC GIAY TO HQ TICH KHAC
(Khong phdi la Gidy khai sinh)

KA @ Do

Ho va tén nguoi Khai:...............ccoooiiiii e
NOT thudng tri/tam tr0P ....ooeeeeeeeeeeeeeeeee et
S Gidy CMND/Gidy to hop 18 thay thé: @ ..o,
Quan h¢ vo1 nguoi dugce diéu chinh B0 tHEh: v,
PE NG Do, diéu chinh® .......................
..................................................................... cho nguoi cé tén dwdi day:

HO VA TEN: oo Gio1 tinh: .......ooooee
Ngay, thang, NaAm SINN:........ccoooiiiiiiiece e e e eeeaee e
DAN tOC: wevvviiiiiiieeeee e Quéc tich: oo
S6 Gidy CMND/Gidy t0 hop 18 thay thé:.........c.ooeveeeeeeeeeeeeeeeeee e,
NOT thudng tri/tam tIT: ...o.veeeeieceee et e e eve e e evee e eareeea
DA AANG KT .o, 2% R
..................................................................... ngay .........thang ..... nam ...........
Theo @:emeeeeeeeeeeeeeeee, SO, Quyeén s0: ..cccuuueeee
7] e
thAnh 7 1 s
| ) (1 SO USSP

To61 cam doan nhitng nd1 dung khai trén day 1a ding sy that va chiu trach nhiém
trude phap luat vé cam doan cta minh.

Lam t@i: .....ccccoovvviieeiiiiieeiiieeei , ngay ...... thang ........ nam
Nguoi khai

(Ky, ghi ro ho tén)
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Céc gidy to kém theo (néu c6) dé chimg minh ndi dung diéu chinh

Chii thich:
M Ghi r0 t€n co quan thuc hi¢n viéc diéu chinh noi dung trong céc giéy to ho tich khac (khong phai
la Giay khai sinh).
@ Ghi theo dia chi dang ky thuong tra va gach cum tir “tam tra””; néu khong c6 noi dang ky thuong
tr thi gach hai tir “thuong trt” va ghi theo dia chi dang ky tam tra.
®) Néu ghi theo sO CMND, thi gach cum tir “Gidy to hop 18 thay thé”; néu ghi theo s6 Gidy to hop
1¢ thay thé thi ghi rd tén gidy to va gach cum tir “CMND”.
@ Ghi rd ndi dung va loai gidy to cAn diéu chinh (vi du: ngay chét trong Gidy chung tu).
) Ghi 15 loai viéc da dang ky (vi du: khai ti).
©) Ghi rd loai gidy to can didu chinh (vi du: Gidy ching ti).
™ Ghi rd ndi dung diéu chinh, vi du: Tur: chét ngay 10/4/2010
Thanh: chét ngay 15/4/2010.



