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B. LINH VUC BO TROQ TU PHAP

1. Thii tuc chirng thwe béan sao tir ban chinh cac gidy to, vin ban bing tiéng
Viét

- Trinh tu thuc hién:

+ Budc 1: Nguoi yéu cau chimg thuc phai xuat trinh cac gidy to, vin ban: ban
chinh va ban sao can chimg thuc.

+ Budc 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Vin phong Uy
ban nhan dan quan, huyén (trong gio hanh chinh tir thtr Hai dén thtr Sau va sang thir
Bay hang tuan).

Nguoi thuc hién chimg thuc kiém tra tinh hop phéap cta ban chinh va d6i chiéu
ban sao v&i ban chinh, néu ban sao dung véi ban chinh thi chimg thuc. Truong hop
phat hién ban chinh c6 ddu hiéu gia mao thi dé nghi nguoi yéu cau chiung thuc ching
minh; néu khéng chimg minh duoc thi tir chdi ching thuc.

+ Budc 3: Nhan két qua tai BO phéan tiép nhan va tra két qua thudc Vin phong
Uy ban nhan dan quan, huyén (trong gio hanh chinh tir thir Hai dén thir Sau va sang
thir Bay hang tuan).

- Cdch thire thue hign: ndp truc tiép tai tru sé co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:

+ Thanh phan hé so, bao gom:

* Ban chinh;

- Ban sao can chimg thurc.

+ S6 luwong hd so: 01 bd (ban chinh), 02 bo trd 1én (ban sao)

- Thoi han gidi quyét: Trong thoi gian lam viéc budi sang hodc budi chiéu thi
duoc thyc hién ching thuc ngay trong budi 1am viée d6. Trudng hop yéu cau ching
thue v6i s6 luong 16n thi viéc chiung thuc c6 thé duoc hen lai dé chimg thuc sau
nhung khong qua 02 ngay lam viéc.

- Doi twong thwe hién thii tuc hanh chinh: C nhan, to chirc
- Co quan thwce hién thu tuc hanh chinh: Phong Tu phap quan, huyén
- Két qud thwe hién thii tuc hanh chinh: Ban sao da dugc ching thyc

- L¢ phi: Lé phi chimg thuc ban sao tir ban chinh: 2.000 déng/trang; tir trang thi
3 trd 1én thi mdi trang thu 1.000 dong, t6i da thu khong qua 100.000 dong/ban.
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- Tén mdu don, mdu to khai: khong co

- Yéu cau, diéu ki¢n thwe hién thii tuc hanh chinh:

Nguoi thuc hién ching thuc ban sao tir ban chinh khong dugce thuc hién chirng
thuc trong cac truong hgp sau day:

+ Ban chinh duoc cip sai tham quyén hoic gia mao;

+ Ban chinh da bi téy x0a, stra chira, thém, bdt hodc da bi hu hong, cii nat khong
thé xac dinh o noi dung;

+ Ban chinh khong dugc phép pho bién trén cac phuong tién thong tin dai chiing
theo quy dinh cua phap luat;

+ Pon, thu va cac gidy to do ca nhan tu 1ap khong c6 ching nhan, ching thyc
hodc xac nhan cua co quan, td churc c6 tham quyén;

+ Céc gidy to, van ban khac ma phap luat quy dinh khong duoc sao.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nim 2007 cua Chinh phu vé
cép ban sao tir sO géc, chirng thuc béan sao tir ban chinh, chimg thuc chit ky, ¢ hi¢u
luc ké tir ngay 30 thang 6 nam 2007.

+ Nghi dinh s6 04/2012/ND-CP ngay 20 thang 01 ndm 2012 ctia Chinh phu sira
d6i, bo sung Piéu 5 ctia Nghi dinh s6 79/2007/NB-CP ngay 18 thang 5 nim 2007 clia
Chinh phi vé cép ban sao tir s6 goc, ching thyc ban sao tir ban chinh, chung thuc
chir ky, c6 hiéu luc ké tir ngay 05 thang 3 nam 2012.

+ Thong tu s 03/2008/TT-BTP ngay 25 thang 8 nam 2008 ciia Bo Tu phap
huéng dan thi hanh mot s6 diéu cua Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5
nam 2007 ctia Chinh phu vé cdp ban sao tir s6 gdc, chimg thuc ban sao tir ban chinh,
chtng thuc chit ky, c6 hiéu luc ké tir ngay 28 thang 9 nim 2008.

+ Thong tu lién tich sb 92/2008/TTLT-BTC-BTP ngay 17 thang 10 nim 2008 cta
Bd Tai chinh va Bo Tu phap hudng dan vé mrc thu, ché do thu, ndp, quan 1y va str dung
1¢ phi cap ban sao, 18 phi chtng thuc, c6 hiéu luc ké tir ngay 20 thang 11 nam 2008.

+ Quyét dinh s6 82/2009/QD-UBND ngay 26 thang 10 niam 2009 cta Uy ban
nhan dan Thanh phd H6 Chi Minh ban hanh murc thu, ché d6 thu, nop, quan 1y va sir
dung 18 phi cip ban sao tir so gdc, 1& phi chimg thuc ban sao tir ban chinh va ching
thuc chir ky trén dia ban Thanh phé Ho Chi Minh, ¢6 hiéu lyc ké tir ngay 05 thang 11
nam 2009.



